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Publishing proposal
Author(s) / Editor(s):

Working title of publication:

Name and contact email address:

Date:


Completing this form will help us make an appropriate decision about your publishing proposal.
We are seeking a wide range of information, from aspects of your project that are familiar to you, to sales and marketing issues that may not be. If you need to expand on any entries, please do not hesitate to attach further information. However, we do understand that it may not be possible for you to respond to every question.
During consideration of a proposal we may need to take independent advice on suitability for publication and conduct market research. This can be a time-consuming process, so please allow several weeks from the time we receive your proposal to notification of a decision. 
Completed proposal forms may be emailed as attachments to: proposals@acer.org

Details of your proposal
Working title of publication:

Working subtitle:

Author(s)/Editor(s):

Contributors (if applicable):

Brief description of the content (what is the publication about?):


Have you submitted a sample manuscript?
Full:		Yes / No
Part:		Yes / No
If part, number of sample chapters:

2.	Date complete manuscript would be ready:
	
	
3.	Is your proposal a book or package of items?
Book:			Yes / No
Package of items:		Yes / No
(List number and type of items, e.g. manual, workbook, digital resources, posters, etc.)
	
	
4.	Total number of words in complete manuscript, or each item in package:
Actual (if known):
Estimated:
	
	
	

5. 	Approx total number of:
Illustrations:

Black and white photos:

Colour photos:

Graphs:

Maps:

Notes: 
· We will assume that you will supply high resolution electronic copies (minimum 300 dpi at the size the image is to appear) of these items unless you inform us otherwise.
· If any illustrations are to be drawn or redrawn, you need to tell us at this stage for costing purposes. 
Content of your proposal
6.	Why did you decide to write this work?
	
	
7.	Describe or list the major points you want to emphasise about the content and structure of your work, such as: your aims, approach, coverage and organisation.
	
	
8.	Attach or include a draft table of contents and a list of contributors.
	
	
9.	Under which disciplines or subject classifications would you expect to find your book listed?
	
	
	

Research Base (where applicable)
10.	How would you describe the theoretical basis of your work?
	
	
11.	What evidence have you provided that your approach is effective? 
	
	
12.	How do the outcomes of your approach differ to other or previous approaches?
	
	
Audience
13.	Who is the target readership for your work?
	
	
14.	List the job titles of any practitioner groups.
	
	
15.	What background knowledge would be assumed of the reader?
	
	
16.	What audience needs would your work satisfy?
	(Is there a gap in the market? Are competing titles out of date?)
	
	
Competition
17.	Name any comparable and/or competing books or packages.
	(Indicate publisher, author, date of latest edition, price, if known)
	
	
18.	How would your proposed book or package compare with, or differ from, these?
	

Publicity and promotion
Note: you will be asked for more detailed information about this at a later stage. The purpose here is to gain a general idea about the marketability of your publication.

19.	In what way are you able to assist in the promotion of your publication? (Access to radio, television, press interviews; professional activities; professional networks; social networks, etc.)
	
	
20.	Are there any journals, magazines, newspapers, radio or television programs that may be interested in receiving a review copy or press release about your work?
	
	
21.	What key aspects of your work would you like to see emphasised in publicity and promotion?
	
	
22.	If your work has contributors or a foreword writer, are they sufficiently well known to mention in publicity?

Yes / No	(Please list if appropriate) 

23.	Do you know any well-regarded experts who might provide us with suitable prepublication quotes endorsing your work?
	

24.	Is there any other information that may be helpful in the promotion of your work?
	
	
25.	Are there institutions or organisations you are affiliated with that might cooperate with publicity?
	
	
26.	Do you have a website or other platform (social media, etc.) that could serve as a promotional space?
International interest
27.	Please list any overseas publishers who you think may be interested in co-publishing your work.
	
	
Personal details
28.	Author’s full name, nationality and date of birth.
(This information is needed for bibliographic and copyright purposes and to avoid confusion with authors of the same name. It will not appear in print if so requested.)
	
	
29.	Name to appear on work if different from above.
	
	
30.	Daytime address, phone number and email.
	
	
31.	Private address, phone number and email.
	
	
32.	Present occupation and job title.
	
	
33.	Brief biography of yourself.
(We may draw on this for blurbs and promotional material)
	
	
34.	Please list in full the details of any relevant societies of which you are a member.
	
	
35.	List any other titles you have had published.
	
	

Please note: 
· It is important that all material reproduced from other sources (photographs, illustrations, graphs, quotations, poems, songs and so on) has received the necessary written permission from the copyright holder. Editorial work cannot commence until all such permissions have been received.
· Once your final manuscript has been received, it will undergo a peer review and you may be asked to make further revisions accordingly.
· If an index is required for an ACER Press publication, it is usually the responsibility of the author(s) or editor(s) to prepare one, unless otherwise agreed with the publisher.


Sending us your material will be taken to mean that:
· It is an original work not previously published.
· It is not being considered for publication elsewhere.


Signature:  ________________________		Date:  ___/___/___
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